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1. Introduction 
Placement module allows TC to create Placement officer and document verification of the 
candidate uploaded by the placement officer. 

 
Post creation of placement officer, user will be eligible to upload month wise placement 
document from his login and eligible record will go for the verification at Training centre portal. 
Training centre user can approve and reject the placement record and can also check the 
rejected records under his login.  

 
 

 

2. Placement Module - Training Centre portal 
 
Training Centre can access TC module from Tamil Nadu Skill Development Corporation by 
following below steps  

2.1 Tamil Nadu Skill Development Corporation Website 
 
1. Click on Register/ Login and select Training Centres and user will be navigated to TC 

module Login Page 
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Screen 

 
2. Click on “Training Centres” in “Register/ Login” bar which is available next to “Notice Board” 

 

 

2.2 Training Centre Login 

Here Training Centre can login to TC module of Tamil Nadu Skill Development Corporation. 

Screen: 
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Details: 

Field Description 

Username Training Centre’s Username or Login ID 

Password Training Centre’s Password 

Forgot Username? Training Centre can click on “Forgot Username?” link, if TC Single Point of  

Contact (SPOC) wants to recover username 

Forgot Password? Training Centre can click on “Forgot Password?” link, if TC SPOC wants to 

receive temporary password 

Sign In On “Sign In” click, system will check if Training Centre’s credentials entered 

are valid or not, if valid, TC will be navigated to home screen of TC module. 

 

2.3  TC Home Screen/ Dashboard/Menu 

Once TC SPOC enters valid login credentials, he/ she will be logged in successfully to TC module 

and navigated to home screen and will be able to see his dashboard along with placement menu 

as shown in below screen. 

 
 
Screen 
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Placement officer can perform below tasks  
 
1. Create placement officer 
2. Placement document verification  
3. Rejected Candidates  

 

2.4  Placement officer creation  
 
Training centre need to fill up the below mentioned filed in order to create placement officer 
for training centre 
 

 
 

Field Description 

Name Placement officer full name 

Gender Placement officer gender 

Email ID Placement officer Email id (note :- this will be the primary email and will be 

used for all the placement related communications.) 

Email ID Verification  On clicking on Verify button a 4 digit OTP will be triggered to entered email 

id and user need to verify the same to proceed further. 

Primary Mobile 

Number 

Placement officer phone number (note :- this will be the primary phone and 

will be used for all the placement related communications.) 



User Manual – Placement Module                       

  7 

Primary Mobile 

Verification 

On clicking on Verify button a 4 digit OTP will be triggered to entered phone 

number and user need to verify the same to proceed further. 

Submit On clicking on submit button placement officer credentials will be trigger to 

registered email and phone number. 

 

2.5 Placement Verification  
 
 Training centre can view all the pending and approved batches list and can also filter the 

batch using below mentioned filtered criteria’s. 
 
1. Sector 
2. Job Role 
3. Batch name  
4. Assessment from and Assessment to date   
 

 
 

Note: Training Centre should verify the Placement Details of candidate before 7th of every 
month. 

 
 
 

2.5.1 Pending for approval  
 
Once placement officer clicks on “Pending for approval” batches he/she can view all the batches 
under training centre as shown in above screen.  
 
 

Field Description 

Sector Sector list of training sector 

Job role Once selecting the sector mapped Job role will be listed in Job role list 
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Batch Name List of batch name will be listed in the batch name list as per above sector 

and job role selection. 

Assessment from & 

Assessment To  

Date range of assessment of batches 

Search Search button will filter all the batches as per above mentioned fields. 

 
Note :- By default on the page load all the batches will display where at least one placement 
record is pending for the approval. And none of above mentioned filter field is mandatory to 
select or proceed further. 
 
Batch List :- As visible in above screen batch list will contain all the filtered field along with some 
extra information 
 
Details  

Field Description 

Action  By clicking on action button user will be able to see list of candidate 

placement details enrolled under the batch along with placement status. 

Batch name Auto generated Batch name  

Sector Sector name of the batch  

Jobrole Jobrole name of the batch 

Assessment from and 

To date 

Assessment from and To date of the batch 

Pending for approval  Total records pending for approval at TC level under a batch 

 

Total placed Total placed candidates under batch 

Placed percentage  Total placement percentage of the batch – (Total placed/Total certified  

*100) 

 
 
Action Button – Candidate placement details 
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Batch List (Pending for approval Count – year/Month wise) :- In order to approval the pending 
record user have to click on the “Batch name”. Post clicking below year and month wise list will 
be visible  

 

 
 
Post clicking on year  
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Note:- Only month having any pendency will have positive count else rest of the month will 
have 0 as mentioned in above image.  
 
 
In order to proceed further user, have to click on the very first month where count is not “0”. 
For example, in the above case it is on November 2020. Post clicking on the month user will 
directly redirect to the list of candidates pending in particular month (in above case it is 1) 
 
Candidate Employment List pending for approval 
 

 
 
 
 Details  

Field Description 

Action  By clicking on action button user will be able to see the complete placement 

details of the candidate. 

Photo  Candidate Photo  

Candidate ID System generated candidate unique ID 
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Candidate Name Candidate Name 

Gender Candidate Gender 

Mobile  Candidate Mobile 

 

Email Candidate Email ID 

Approve  Button to approval multiple candidates in a single go. Note (User have to 

open each and every record once for candidate approval) 

 
 
Candidate Employment details :- Post clicking on Action button or clicking on candidate id user 
will be able to view complete candidate employment details along with referenced documents. 
 
screen 

  
Details 
 

Field Description 

Employment Type Type of employment Wage, Self or apprenticeship 

Designation Designation of the candidate in case of wage and apprenticeship  

Company Name Name of company in case of wage and apprenticeship 

OR Nature of 

Employment 

Or Nature of employment in case of Self employed 

From Record from date 

To Record To date 

 

Salary  Monthly salary 

Min wage Minimum wage as per state, city, sector, job role in case of wage and 

apprenticeship 
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Placed above 

minimum wage 

Yes/No – user have to select yes or no as per minimum wage 

Number of days 

employed in a month 

Total days served in a month (Todate -fromdate) 

Candidate placed for 

minimum days in a 

month 

Total days candidate has to serve in a month 

Has the candidate 

been placed for 

minimum days in a 

month 

Yes/No – auto calculated comparison of above two fields 

Continuous 

employment days  

Total employment days from joining to pending record 

Minimum continuous 

days candidate has to 

be placed 

Total continuous days candidate has to serve for T3 

Has the candidate 

been placed for 

continuous 90 days 

Yes/No – auto calculated comparison of above two fields 

Document type Type of document as per employment type 

Wage and apprenticeship: -    

1st record – Appointment letter along with salary slip and salary proof 

document. 

2nd, 3rd, and future record - salary slip and salary proof document. 

 

Self employed:-   

1st record - Self declaration letter along with income proof  

2nd, 3rd, and future record – Income proof  

 

Document updated 

are corrected 

Yes/No against all the document uploaded for placement verification 

Action  To view and download the record click on action button 

Submit To verify the record click on submit button 

 
 
Note:- In order to approve the  record all the “Yes/No” dropdown of candidate verification 
should be “Yes” else record will got rejected and placement officer have to validate the record 
with in the 10 days window for re-verification.  
 

 

2.5.2 Approved 
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Approved process of candidate verification is completely same as “Pending for approval” the 
only difference is use can only view the candidate list those are approved previously under a 
batch by training centre.  
 
 

2.6 Rejected Candidate List  
 
Training centre can also view all the rejected candidates list under his/her login 

 
Screen  
 

 
 
Details  
 

Field Description 

Candidate ID System generated candidate unique ID 

Candidate Name Candidate Name 

Gender Candidate Gender 

Mobile  Candidate Mobile 

 

Email Candidate Email ID 

Rejected By Rejected by field shows either the name of training centre of the desk 

officer  

Rejected Date Rejected date will shows the date of rejection 

3. Support 
 
Please feel free to contact us: 
 

Email ID support@tnsdc.in 

Contact number    044-22500107 

mailto:support@tnsdc.in
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Timing Monday to Friday exclude Government 

holidays (Timing 10.00 AM to 5.45 PM) 

 

 
 
Thank you! 


